VIP Duplication and Media Services

Specifications for Submitting Your Artwork 
Preparing your artwork:

· Artwork should be designed utilizing the VIP supplied templates only. Please see the enclosed CD (under Artwork Templates) or access the VIP Web site under Labels / Packaging / Fulfillment – Template Files.
· All screen and print fonts associated with your artwork should be included in a separate font’s folder. If the artwork is in a PhotoShop format, the text should be rasterized. If the artwork is in an Illustrator format, the text should be turned into outlines.
· Graphics used in your artwork should be at a minimum of 300 dpi.
· Artwork for CD & DVD labels should be designed in CMYK color at 300 dpi. 
Artwork for case inserts & VHS labels should be designed in CMYK color and at least 300 dpi.
· It is preferred that your finished artwork be supplied to VIP as a non-flattened PhotoShop file. Please include a hard copy printed proof of your artwork.
· The following digital graphic file formats can be accepted on a floppy (3 1/2") disk, zip disk, CD or by email (preferably uncompressed):

Adobe PhotoShop
Adobe Illustrator
Adobe InDesign

Adobe Acrobat
Quark
JPEG

PCX

TIFF

EPS

PICT

BMP

We can accept MS Word for layout purposes ONLY. All graphics should be submitted in the above mentioned formats.

· If the artwork is on print copy, it should be camera-ready black and white for best results. Print copy can be scanned, but the results will vary according to the artwork being scanned and additional charges may result.
